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HOLIDAY PAY REQUEST FORM

NAME___________________________________________________________________________
DIVISION 
e.g. Clerical   /  Industrial   /   Driving  /
Other

I wish to claim the following as holidays and understand that they will be deducted from my total entitlement.  

The minimum amount of holiday that can be requested is half a day.

Holiday Dates – From _________________________To ________________________________

Number of Days Requested_______________________________________________________

Date on which to be paid__________________________________________________________

Signed_________________________________

Date___________________________________

Authorised by ____________________Date_______________________
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